
SUBMISSION FORM

This Submission Form and a signed Licensing Agreement MUST accompany your image submissions.  Please 
mail your submission packet to:

The Dollar Bank Regional Showcase at the Galleria
Dollar Bank Marketing
The Tower at Erieview
1301 East 9th Street
Cleveland OH  44114

Mailing cost will be at the expense of the submitting organization or individual.   Please do not submit originals 
or one-of-a-kind versions; submitted materials will not be returned.

Organization/Individual Name:  ______________________________________________________________________
Address:  _____________________________________________________________________________________ 
  _____________________________________________________________________________________       
Day Phone: __________________________________  Evening/Cell Phone:  _______________________________          
Fax:      _____________________________________________________________________________________             
E-mail:        _____________________________________________________________________________________        
Contact Person (of Organization):  ____________________________________________________________________
Title:  _____________________________________________________________________________________

Format Type:  Video          Still Images   
   
   Format: _______________________________________________
         Please see image format page for acceptable formats

Short Description of Images: _________________________________________________________________________
__________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________



CONSENT FORM FOR THOSE APPEARING IN YOUR SUBMISSION 

The undersigned have consented to appear in the images submitted to The Dollar Bank Regional Showcase at 
the Galleria. This section applies if separate releases have not already been signed.

Printed Name     Signature     Date
__________________________________________________________________________________________________
__________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________

IMAGE FORMATS

Still Images: 

• We prefer high-resolution digital images (JPEG or TIF).  Please burn these on a CD or DVD. 
• Minimum acceptable resolution is 2000 pixels wide by 1200 pixels high @ 100 dpi.  If your digital file is 
   smaller than this, please do not submit it, as the format would not work on a large screen.  

Video:

• DV tape, HDV tape or DVD
• There is no audio component to The Regional Showcase at the Galleria.  Therefore, any audio in submissions 
   will not be included.

Before submitting a tape or disk, please double-check to make sure it is not defective.  Due to the volume of 
submissions we receive, we will not be able to notify you if your disk or tape does not play correctly.  Defective, 
incorrectly formatted or non-operational disks or tapes will be automatically rejected.

Have you remembered to enclose: 
 Completed Submission Form       
 Signed release from persons appearing in your images
 Images in the acceptable format
 Signed Licensing Agreement
 Labeled materials with 
 title/organization, contact name, 
 address, e-mail, day and evening phone numbers.


